b Blackboard,

; | Blackboard 9 Tut

The following tutorials provide stepy-step instructions to accomplish common
tasks in your Blackboard course(s)

How do llog into Blackboard 97 2
How do | create a foldefor Learning Module or Lesson Plan) 34
How do | upload a file? 5-6
How do | setup a Web Folder to uploadultiple files? 7-10
How do | create an assignment? 11-12
How do | grade an assignment? 13-15
How do | create a quiz/exam? 16-18
How do | create a discussion forum? 19-20
How do I link to a course toolfe.g., discussion forum, quiz, assignment) 21-22
How do I link to a Website? 23
How do | embed a YouTube video? 24-25
How do | add assignment columns in the Grade Center? 26-27
How do | add an Average Column to the Grade Center? 28-29
How do | set the course entry page to Home Page? 30
How do | add a banner to my course? 31-32
| 26 R2 L OKFy3S Y& O02dz2NASQa | @FAfloAfAl&K 3334
How do | crate an Elluminate Session? 35-37
How do | crete a link to Smarthinking? 38-39
How do | create a Turnitin assignment? 40-43
How do | copy a course from CE 6 to Bb 9.17? 44-49
How do | copy a course from one Bb 9.1 shell to another? 50-51
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How do | log into Blackb

1. Access NWCCDs Blackboard portéitigt//bb.sheridan.edu

2. Log in with your NWCCD username and password.

9 1 A Change Text Size @/ High Contrast Setting

Blackboard

Have an account?

Please enter your credentials and click the Login button below.

Username:

Password:

Sheridan College | Gillette College | Sheridan College in Johnson

Welcome to the Blackboard e-Education platform—designed to enable educational innovations

3. After logging into Blackboard, you will see tlg Institution page. You can enter a course shell by clicking the
appropriate link in theMy Coursesection.

The layout of the My Institution page will likely change before the start of the Fall 2010 semester.

Passnazepage
O Demana iy natoangcrnog

urses y ching Leam more about Blackboard Leam thiough our On
B Lasks & 1054 £DCP2526°01 ourse Demand Leaming Center. The On Demand Leaming Center
My Grades 1R8ALDCr 25209 includes short interactwe video lessons calied Quick
© Seng Emai 13 10.FA-HIMDV" 1010704 Gatewny 1o Student SUCCOsS (unavadadie) Tutonals and short documents, called Getting Started
@ User Directory Guides, designed to get you familiar with a feature in 15
@ Adaress Book L 11/SP-HMOV"1010°02 Gateway 1o Student Success instes
2 Personal information
Design and urse (EDCI2526) My Tasks =)
Report Card =1 D (EDCI2528) My Task
Course Grade Turntin Not Ready Yet s due
TEST_01: Source - TEST DDOC Week # 4 Announcements
TEST_02 Target - TEST e a0y gy
Last Updatedaug 9. 2010 & 45 Al oa Tt
s J Course Creation Wizard oo
W Source - TEST Create courses using an easy step-y-51ep wizard approach
Launch the Course Creation Wizard
@ Target - TEST [N

14 Course Menu Test

My Announcements L=

Tumisn Not Ready Yet
DDOC Week # 4 Announcements

more announcements

Page?


http://bb.sheridan.edu/

T w =

7o How do | crefnddeér

(or Learning Module or Lesson P

What materials should yoplace in folders? It depends on what learning materials you have for your students. While
textbooks for most classes include the bulk of reading material, there are many other resources (articles, video clips) y«
can insert (or link to) into your onling dybrid classes. You may want to create a weekly learning plan that identifies
target competencies, an overview, and possibly a checklist of the required readings, viewings, presentations,
assessment, and discussion board activities for that week, mochégter, or unit.

1. Ensure the Edit Mode Bn.

edivode s R 7

]

of content in a separate browser window. More Help

2. In the Learning Modulesontent areahover over theBuild Contentbutton and clickContent Folder

Organizing your course materials irfddersis one acceptable method. Blackboard 9 also had #ening Moduletool

that will be familiar to those of you who used Blackboard CE 6. If you are not a fan of the Table of Contents feature that
comes along with Learning Modules (takes up valuable screen space), ydisaiale the Table of Contents oreav

organize content using thieesson Plamool.

S
1, Homs page & B Learning Modules

1 Anneuncements

II Learning Modules Build Content ¥ || Create Accpccment ¥ I 8dd Interactive Tool % || Assign Textbook ¥

1 Assessments
Discussions

Create Hew Page shups
Item Content Folder Jickr Photo

< File BIankPagi\\s lideShare Presentation
Audio e ouTube Video

Email

Messages

Class Roster

Image Tools Area

Wy Grades

Tools

B 9 Help

NWCCD Resources Learning Module
! o

Video
URL

Y PGy pu g pury py
b i hid il A bl i |

Page3



2. Enter aNamefor the folder and provide a brief description in tiextarea.

Many online instructors organize their courses into weeks. Other popular organizational strategies are by chapter, unit,
or module.

Rz

S ——————————

sloden .
Create Content Folder

* Stoney Test »
A Content Folder is a way of organizing content items. Content Folders and sub-folders set up a hierarchy to group related material togef

A\

Home Page

Announcements

Leaming Modules &
*k Indicates a required field
Assessments

Discussions
Email

’1. Content Folder Information
% Name [Week#2
Color of Name W ek

Text
Tora © P CEERE

CEYDNE e v QEIAL IO OO
CEEOREBE

| ind (nd hnd hnd bind hnd L |

Messages
Class Roster

My Grades

Tools

809 Help

NWCCD Resources

T TN N

RS

el

In this module, you will continue experiencing online learning first-hand. Through a self-assessment, rej
challenges of online teaching and leaming by discussing various facts, opinions, and experiences.

-

3. Adjust anyOptionsand then clickSubmit

Guest and Observer Access
Properties
Style +[Path: body » p » font
Tool Availability —
—o—
+ Packages and Utiliies () o=l @z
 Help
A Py
Quick Unenroll :
Permit Users to View this Content &) ves () No
Track Number of Views ® Yes O No
Select Date and Time Restrictions [ Display After | ] | [ ] @‘
Enter dates as mmiddiyyyy. Time may be entered in any increment
[ Display Uniil | Bl [ 1)) I3
Enter dates as mmiddiyyyy. Time may be entered in any increment
o

A

There is your folder.

((@®) Northern Wyoming Community College District
Al My institution Courses
)
Learning Modules

System Admin

Stoney Test Edit Mode i

Week # 2 created.

5k

1| HomePage @ Learning Modules ¥

1 Announcements ¥

/IM LeElirin - Add Interactive Tool ¥ | Assign Textbook ¥ ae
1 Assessments ¥

1 Discussions

1 Email 3 s @ Week#2 @

1 Messages Enabled: Statistics Tracking

| Class Roster E In this module, you will continue experiencing online leamning first-hand. Through a self-assessment, readings, video clips and a compare
i’ My Grades and contrast essay, we will consider the advantages and challenges of online teaching and learning by discussing various facts, opinions,
rul and experiences.

1 Tools ¥

1 Bb9Help ¥

1 NWCCD Resources




How do | upload a file?

1. Ensure the Edit Mode Bn.

edi vode s IR 2 |
[z,

of content in a separate browser window. More Help

2. Either on your home page or folder within the Learning Modules content &ieaer over theBuild Content
button and clickFile

Leaming Modules » Week #2

Ell=N =

# Stoney Test > B Week #2 (v
1 HomePage = ¥

1 " o .
1 Announcements K4 Build Content % || Create Assessment % | Add Interactive Tool ¥ || Assign Textbook %
1 Learning Modules ¥ Hew Page Mashups
| Assessments E > ltem » Content Folder » Flickr Photo
1 Discussions ¥ > File > Blank Page > SlideShare Presentation
1 Email ¥ > Audio » Module Page > YouTube Video
1 Messages H Y S > Taols Area
1 Class Roster ¥ > Video
1 My Grades ¥ > URL
| Tools = > Learning Module
1| Bb9Help M > Lesson Plan

NWCCD Resources ¥ 12y

Click theBrowse My Computebutton.

If you have already uploaded the file into the File Manager, you can select Browse Course. The next tutorial will show you

how to upload multiple files at once to the File Manager.

NWCCD Resources

COURSE MANAGEMEMNT

Color of Name

Open in New Window

MW B

© Yes @ No

I. Discussions ¥ el
. emai o Al cevecrere |
I: Wessages £ E Select a local file by clicking Brow WMWH Course Files by clicking Browse Course. Enter a Name for the file and choose a Color for the text to appear in the

1 Class Raster i list of content. Click No to display ile within the Course envinment or Yes to display it as a separate piece of content with no Course page heading.

I. Wy Grades ¥ * Find File Browse My Computer Browse Course

1 Toos 2 D

I. Bb 9 Help E3 * Name T ‘

1 ¥

Pageb



Browse for the file you wish to upload, select the file, anckdlihe Openbutton.

r
Choose File to Upload

Lookjn: | (3 SummerFal 2010 -l oF P E
[ 5ubmitted Assigrmerts F#9] Getting Started Checklst - 20101
1 2526 Sylabus - 2000, dorx T Instructor Welcome Project - 201
MyRecent " pssessment Activity Project - 2000.pdf 215 Online Teaching Right for Me.
Documents 8] assessment Examples - 2010.docx 7 Learning Module Project - 2010,
E T Assessment Examples - 2010, pdf ] Module 3 Overview - 2010.docx,
- | Blackboard Course Organization Praject - 2010.pdf T Module 3 Overview - 2010.pdf
Desktop ] Common Course Syllabus Form.docx = stoney Gaddy Welcome - 2010 |
. "7 Course Aissessment Checkdist Praject - 2010.pdf 7 student Intraduction Project - 2,
( ) i) Course Syllabus Project - 2010.dacx
- " Course Syllabus Project - 2010.pdf
My Dosuments = | <pecifc Discussion Board Projact - 2010.pdf
g' #EDCI 2526 Assessment Checklst - 2010, docx
s

My

o
2=

]
ctoork File pame: DI 2526 Sylksbus - 2010 pel - Open |
ces I J

FilsalilE [0 Fies 11 | Cancel ]

Replace the file name with a different name if necessary.

Adjust any other options (such as Open in New Window, Track Number of Views) and th8aolmitk

Toors b
* BbaHelp 2 Selected File File Name EDCI 2526 Syllabus - 2010.pdl
| NWCCDResources [ Select a Different File
# Name [EDCT 2526 Syllabus - 2010 paf |
GOURSE MANAGEMENT
Color of Name W |pac
* Control Panel
Open in New Window
e - @ Yes O No
sTsTI238
Go FB Standard Options
Basic Search PermitUsers to View this Content @) ves () No
+ Course Tools Track Number of Views @ Yes O Mo
* Evaluation »
a0 Select Date and Time Restrictions dﬂ\bismay,\“er @‘

Enter dates as mm/ddlyyyy. Time may ed i any increment

+ Users and Groups
 Customization » [ Display Unti @)

- Packages and Utiities Enter dates as mmiddlyyyy. Time may be entered in any increment

“ Help
s .

There is youfile.

Edit Mode is:

[EEEEE Leaming Modules » Week #2
Success: EDCI 2526 Course Syllabus creat

# Stoney Test
Bl CETE: . E] Week #2 ¥
1 Announcements ¥

L Modul B3
I. saming Hodules Build Content ¥ || Create Assessment % || Add Interactive Tool ¥ || Assign Textbook ¥
1 Assessments ¥
1 Discussions ¥
1 Email ¥ 1 % EDCI 2526 Course Syllabus
1 Messages ¥ E Enabled: Statistics Tracking
1 Class Roster ¥
1 MyGrades 3
1 Tools ¥
1 Bb9Help

T
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an updated versiork-or updatindfiles, the filename must be the same as the one you are overwriting.

. -t

oAt AGER

'Iackboard'c::

jearn®

)

Vid

a2

ONBI 4GS |

2 §p

c2f RSNJ SEA a i S Rogginginto/the
course shell in Blacklard can be a timasaver for those who have multiple files to uploadaant to replace a filavith

In the Control Panehlrea of your course she(flickFilesand then your course ID.

1 Tools
1 8b9Help
1 NWCCD Resources

COURSE MANAGEMEMNT

Basic Search

+ Course Tools
 Evaluation

-
O

b

O

daddy and me png

Activity
Project - Fall 2009.pdf

Size 304.3 KB

Size 100.7 KB

-
EDCI 2526 Syllabus -
2010.pdf

Size 436.5 KB

- | Download Package || Gopy | Move | Delete

ARH

[ IMG_4323.0PC

Size 2.85 WB

Click Setup Web

Folder.

[Sorey e G

edt moce is: I /] 2

Cli=N=R-1"

4 Stoney Test

1 Home Page

1' Announcements
I. Learning Modules
1| Assessments

I. Discussions

1" Email

I' Messages E
1| Class Roster
1: My Grades

1 Tools

L/

ﬁ Course Content: STST1234 ©

./

View List

Course Files provides central file storage for this Course. Instructors can link to any of these items when creating content for this Course. When an Instructor changes an item, all links to the
itemin the Course reflect those changes. More Help

Upload % || Create HTML Object Create Folder

:-» Download Package || Copy|| Move || Delete

View Thumbnails -~ &

Setup Web Folder

‘JR'F-F‘
enes

Rightclick andCopythe Current Web address

Ea Using Web Folders

WebDAV is used for sharing files over the Internet and is compatible with most operating systems. When putinto use with Blackbo

were any other network drive or folder on their personal compuiters

When WebDAV, or a Web Folder, is setup, all of your course files can be managed from your deskiop, dragging in content from mu

Web Folder, without downleading them, editing them, and uploading them again.

Ciio o e co oy TR Ei oo oo oo

.
than 200 characters.

Current Web address: | [Tl aa L R e R
Setup Web Folders in Windows XP

T PRLIrrr) o ey

[ERETI.

Open My Computer.
Click My Network Places
Click Add Network Place

Print...

Prinit Preview...

The Add Network Place Wizard will open. Click K B Blogger
am

Each folder selectes

- How do | setup &®ldy tc
upload multiple files?

cod

Page7
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4.

5.

6.

Click the Windows Start button and then Computer.

In the Computer window, clidlap Network Drive

% » Computer » pr— - |
Organize » fies  Uninstalor i u(” Panel
¢ Favorites 4 Hard Disk Drives (1) L == £

M Desktop. Local Disk (C:)
6 Downlcads B

% Recent Places
4 Devices with Removable Storage (1)

4 Libraries

sa
% Documents BB D)
& Masic =
) Pictures 4 Network Location (1)
I Vs ] scv-bbsheidan.edu
8 Computer

& Local Disk (C)
scv-bbsheridan.edu

€ Network

SCS-W140G-W7  Domain: SHERIDAN.EDU

Pro IntelfR) Core(TMI2CPU 75600 ©1.83GHz
Memory: 100 GB

»:

Calculator

-@ WIDS 7.5

Camtasia Studio
LI&y! Microsoft Office Outlook 2007

) v

Microsoft Office Excel 2007

\ﬂ iTunes
'} Camtasia Recorder

@ Creative Livel Cam Console
@ Creative Livel Cam Center

All Programs

Microsoft Expression Web 3

Microsoft Office Word 2007

Remote Desktop Connecti

Gaddy, Stoney.

Documents
Pictures
Music
Computer

d Printers
Default Programs

Help and Support

Shutdown | |

e B

ClickConnect to a Web site that you can use to store your documeantsl pictures

I What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

Dive
Folder: | ~ | Browse..

Example: \\serverishare

[¥] Reconnect at logon

| Connect to a Web site that you can use to store your documents and pictures.

Finish

Pages



7.

8.

10.

ClickNextin both of the following windows.

Welcome to the Add Network Location Wizard
This wizard helps you sign up for a service that offers online storage space. You can use this space
to store, organize. and share your documents and pictures using only a web browser and Intemet

connection.

You can also use this wizard to create a shortcut to a website, an FTP site, or other network location

‘Where do you want to create this network location?

Choose a custom network location
. Specify the address of a website, network location, or FTP site.

Paste(CtrtV) the address copied in step 3 and chizkt.

Specify the location of your website

Type the address of the website, FTP site, or network location that this shortcut will open.

Internet or network address:

hitp://bb.sherid: | < T

View examples

Enter yourusernameand password

If you receive an error that the folder

onnect to bbsheridan.edu
Connecting to bb.sheridan.edu

Windows Security
i
C

location cannot be foundPlease contact the ‘@‘

Distance Learning department.

Give your folder @escriptive name

‘What do you want to name this location?

Create 2 name for this shertcut that will help you easily identify this network location:

hitp://bb sheridan.edu/bbeswebdav/courses/25614.

Type a name for this network location:

Fall 2010 - [Gateway to Student Success

Remember my credentials

G

Paged



11.

ClickFinish

Completing the Add Network Location Wizard
You have successfully created this network location:

Fall 2070 - Gateway to Student Succesd

A shortcut for this location will appear in Computer,

[¥] Open this netwerk lecation when 1 click Finish.

You now have dragaind-drop access to your Course Web Folder

S =)
" )t Jo| |« http//bb.sheridanedu » bbcswebdav b courses b 25614 ~ [ 43 ||| search 25614 of

COrganize = Mew folder

5.0 Favorites
M Desktop
& Downloads

‘E—-_;' Recent Places

4 Libraries
@ Documents
Ji Music
[&=| Pictures

B Videos

L Computer
&, Local Disk (C:)
1. Fall 2010 - Gateway to Studen

| scv-bb.sheridan.edu

f, Network

Date modified Type

This folder is empty.

Select a file to preview.
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How do | create an assi

The Assessments content area is used by instructors who want a central location for students to submit their
assignments. Students can upload Microsoft Word, Excel, PowerPoint, PDF or any other file type. For word processor
created assignments, you may wada require students to save their assignments in either Word or RTF format. Some
instructors have students submit their assignments/papers through Turnitin.

1. Ensure the Edit Mode 9n.

edivode s R 7
2. Access thé\ssessmentsontent area.
3. Hover over theCreate Assessmenitutton and clickAssignment
e
Success: Comparison Paper deleted.
# Stoney Test >
] mreiEr B Assessments [+
1 Announcements
1, Leaming Modules Build Content ¥ | Create Assessment ¥ | # 1d Interactive Tool ¥
II ASsEssments & -
i' Discussions Folder empty fr—
Email
! < > Assignment
1 Messages [ > Self and Peer
1 Class Roster Assessment
1' My Grades > SafeAssignment
1] Tools
1 BooHelp
4, Enter anmassignment namend enter appropriate text in thistructionsbox.
T TeammI OO
1 Assessments i % Indicates a required field .
" Diccussons o
L o -
essages
1 Class Roster % Name and Golor W ¥ [Black
" Wy Grad
i, T:O‘:* oS Instructions veizator s ]
11 80 o Help *[Mormal  v| [3 %] [arial ¥ B I U % |=E==|RA|IEEEE
17 NWCCD Rescurces LB e v @O JASL | ER OO
‘EES BB
COURSE MANAGEMENT See instructions and scoring criteria on attached PDF me.\
“ Files » %
* Course Tools
* Evaluation »
 Grade Center »
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Click theBrowse My Computebutton to attach an instruction sheet.

Some instructors may choose to enter alsigement instructions in the Instructions text box.
Enter the number opoints possible

Adjust anyAvailability settings.

“[Path: body

Al Assignment Files

Aftach File Browse Ny Computer

# Points Possible ]

LA Availability

Make the Assignment Available
TS sssnmen a5 s auaiab i 1 38851 3 sl 1o f sl

Number of Attempts @ Allow single attempt
O Allow unlimited attempts

© Number of atternpts: |
Limit Availabilty [ Display Afler (=]}

Enter dates as mUddlyyyy. Time may be entered in any increment.

[ Display unti (=]

Enter dates as mUddlyyyy. Time may be entered in any increment.

[ Track Number of Views

Enter theDue Datefor the assignment and then cli@ubmit

LM Due Dates

Submissiens are accepted afer this date, but are marked Late.

Due Date o ®mC_ 8

Enter dates as mmiddlyyyy. Time may be entered in any increment.

(M Recipients

If any students are enrolied in more than one group receiving the same assignment they will submit more ihan ene attempt for this assignment. It may be necessary to provide these
students with an overall arade for the assignment

Recipients @ All Students Individually
© Groups of Students

Click Submit to finish. Click Cancel to quit without saving changes

s

7

There is youmassignment

T

R T e T T T T T e T T T T T T T T T T T e e

CC.0 L] Assessments Edit Mode is: [0

2

/ Success: Ethical Dilemma Essay created. /

T |

Home Page ¥ / A t Z

L / ssessments v/ |
Announcements E % Z
Leaming odules . % Add Interactive Tool ¥ || Assign Textbook ¥ b Z
Assessments = |1

1 Discussions ) % é
. . é
Email 2 % t Ethical Dilemma Essay ¥/ |
Messages E é Attached Fies é
S - /% [ Assessment Activity Project - 2010.pdf (327.08 KB) é

1 My Grades i % See instructions and scoring criteria on attached PDF file é
7l - ]
|, Toals B3 % Z
Bb 9 Help E / #
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How dagjlade an assighme

When a student submits an assignment, you will see a green icon with an asterisk. If'you
allow multiple submissions, attempts will be organized in chronological order.

a @%-
1. Clickthe downarrow and select théttempt you wish b grade.
- - 64.00 7
- - 12.00
a x
- » View Grade Details 3
- ——= 1
- [ > Attempt 811210 [E
- ~ L ~ o
|
3]
lcon Legend
Edit Rows Displayed

2. Click theAttached File linko open the submitted assignment.

mail ngicaes a equrea s

fienis Cancel  Saveas Drah  Saw and Exit | Save and text |
Grases

o .

[oots

e itempt #1{ Tou are reviewdng tis attemat

Submissio
AmscheaFies

Gamments

K

BN Grace current Attempt
 Grace )

Fondbackio User ‘

s

Atach Fia Browse My Computer | | Browse Course
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3.

4.

8.

Many instructors use the Comments feature in Microsoft Word to provide comments.

Save the assignment file with your comméfasdback

Oy W90 ¢ BDOC Comparisan Essay docs (Read-Only) - Microsoft Woed - =%
S| vome | Wit megeiwest  Relewncss Moot Bedew  View  Assim  Acebsl w
= ko e Prna -
B e ot - K UD) - ) [aanoceo sssrcax AaBbC: AsBbce ABD assbce aoaceo aosoccdn assbccn asmbcedn Aasbcco Ansbcin &
Bt B4 e x AV A EE W o[ 8= Sl | ruems onoson. weangl  weadng:  The | subtte swteEn. Erons  beeE.  Swes | Quote | memeq. o Chmge U0

Cemead ] Fome. £ Porapragn I e E

ST . n 0 " i rasepTatare

become the standard for those who can appreciate the benefits of technology.

In the college classroom, however, the use of technology has been Slow to develop from the
dlassic -l method. When i did discover tools such as PowerPoint, they
latched ont it as th
capture attention and key poi y student’s cue to nap, What then, could be
the advantages to even more complex technology in the classroom? | would first like to divulge some
insightinto my current technological use in the classroom, and then compare it to how | might teach the
same course online.

fe-preserver in the perilous ocean of teaching. What started as a supplement to

The first day of class, I tell my students that | hate PowerPoint. This is, in fact, not completely the
case, as | find it extremely useful in creating presentations for business and other work. As a teaching
100!, however, | have found from personal experiences two major downfalls: 1) the students are so busy
scrambling to write down everything on the slide (which is often too much) they are not listening to any
details you have chosen to add about the topic, and 2) as the instructor, you are wasting your breath
trying to inspire and inform students in class using this method, because, again, they don’t have time to

listen to you and get verything written down before you go to the next slide, Comment [53]: Aren'tthe students gven
‘handouts. | began removing key terms and such and
replacng them with underscores sothat

Instead, | use two main technologies to teach. The first is, simply, YouTube, which has a plethora o bt e

of videos from which to find fun and meani les to students. A dlip from an presented ncos. Basialy, i gvethe students
episode of The Si The Office ill have much more impact than a dry, 5-minute e e
example. The second method | use is to write the notes with my students using my tablet PC) Itis just

like writing on a chalkboard, but they can see it projected on the screen in a large and clear format. | am O oS T s sk or sk
never ahead of my students because | am writing in real-time, after which I can add to my topic and FrAIN o of kel S i |
discuss it with the class as-needed. Paperin Word ustas 1 woukd wiha ormalpen..

woud then save the file 232 POF and attach £ to
the assignmantdrop box. | mss my TabketpCiHl

The questions, then, is how to take this course and teach it online with absolutely no face time.

Obviously itten notes are students will just be reading and on the computer
screen, type is much easier to read and comprehend. Videos will be easy enough to post for students to
view at their leisure, and discussion boards can be offered for comments regarding the video. However,

Back in Blackboard, enterGrade
Provide any additiondeedback

If you have a comments/feedback file to attach, cBckwse My Computeand upload it.

ontrol Panel FAl Review Current Attempt

Submission
Attached Files DDOC Comparison Essav.docx
Comments Here is my assignment

prade Center

ull Grade Center
ssignments (M Grade Current Attempt
ests #* Grade @ Joutorin

Feedback to User Great paper! See on |
5
Aftach File Browse Wy Computer | | Browse Course |

LAl Instructor Notes

Once you have your attached file, clis&ave and Exib view the updated grade in the Grade Center.

Aftach File Browse My Computer ‘ Browse Course ‘

Attached files
File Name Link Title

[ DDOC Comparison Essay-Comments.docx DDOC Comparison Es Do not attach
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The student will be able to see their graded item in the My Grades window.

[§8] M nswiion T
Design and Devedop an Onine Course (E0C 25761 IR0 Taa o]
@ My Grades
Horn Name Detats OueDate Last Submited. Edted, or Graded  Grade Ponts Possible  Average veaan Comments
Paricipant Welcome
- angintioductions Dol ¥
Leaming Modules.
— Couselntomaton 5 1
e < 15 Onine Teaching
Ehuminshs Rootn o e Seit- Oetails 2i120,2010 10
Smartinking assessment
uessages Online and 2
i Pamsinbrisl A1 A 3.2010 - 10 10 0
Meds
Eluminate
Wy Grades Paricipation el 2
Roster
Course Sytabus
Tools iy Detals Aug 3,2010 10
Help
Assessments Details A 3,2010 10
Checitist Project
oot Detaits Aug3.2010 10
Aoy Yoot Ostails A 3.2010 : 10
Blacsboard 0 Course
ororornbyom gl Aug 13,2010 B T
Instructor Sefr
oy LDkl Aug 10,2010 1
Stugen! Ses
Invroduction
[ tiorol SN Oetails Aug 10,2010 Aug 18,2010 10118 Ak 200 10 - O
oject [y
Course-specitc
Ostails Aug 10,2010 10

Aug 18, 2010 10:18 AM 9.00 10

Clicking the link on the grade will open the Review Submission History page where students can view feedback and
access documents you have uploaded for them.

Review Submission History

relop an Online

irse
CI72526) m
e Page
[CEEIELS IM Review Submission History
ing Modules
sments View Atiempts
Issions <
~F=EeEm Submission ( Late Submission ) { August 18, 2010 10:18:38 AM MDT )
rninking Submission Materials
ages Submission Field
| Student Comments - Here is my assignment
Attached Files : DDOC Comparison Essay. docx
ades

Instructor Feedback
Grade : 9 outof 10
Comments : Great paper! See comments on attached document
Attached Files : DDOC C: Essav-Comments docx

by
2. I
o]
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“°2% How do | create a quiz/e

Creating quizzes in Blackboard one question at a time is not the most efficient (or f
process. Your textbook publisher willdiik have course cartridge®ntaining test banks
that can beémported directly into Blackboard-here are also test generator software
programs out there such as Respondus and ExamView.

Please do not use the Blackboard Assessment tool to create high stakes quizzes
and/or exams.For some mysterious reason, computers can tend to lock up and cras
networks can get bogged down, Internet connections can be lost, and neighborhood
can lose power right in the middle of an exam. Furthermore, it is nearly impossible '
tell the honest sident complaints from the dishonest complainks.addition, there is no way in an uncontrolled
environment to prevent cheating in online testingVe suggest multiple choice tests be used as just one of many
grading mechanisms in your course.

1. Ensurethe Edit Mode i©n.
woce & ] »
ez,
2. Access thélssessmentsontent area.
3. Hover over theCreate Assessmeifiiutton and clicklest

= bloney | est

Announcements
Leaming Modules

| Assessments

Discussions

" Email

" Meseeres

Class Roster

Wy Grades

Tools

" Bb o Help

| NWCCD Resources

, Home Page B Assessments ¥

Build Content ¥

[~

Create Assessment ¥ | Add Interactive Tool ¥

> Test

| sundy

» Assignment

» Belfand Peer

Assessment f (327.08 KB)

» SafeAssignment pn attached PDF file

Assign Textbook ¥

4, Click theCreatebutton.

1 BooHelp
I’ MWCCD Resources

= -
* Course Tonls.
+ttn

 Grade Ceriler

© Users and Groups

<9 Create Test

[N acd Test

Creste a bew Test

courfll Syiadus Dui

Crean

ourflt Informaon Quz

q‘
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Enter theTest NameDescription andlnstructionsand then clickSubmit

Test Information

Home Page

Announcements

Learning Modules
.  Indicates a required field
Assessments
Discussions
Email

E * Name Chapter 1 Practice Test

Class Roster
Description

Wy Grades

Enter a Name for the Test This is a required field. The name is the title textthat appears in the Content Area. Use a descriptive name to help users identify the Test More Help

M Test Information

| aciel v | B 7 U se|® <

IBAlE:

Tools +[Normal _|we]

Bb 9 Help

visual Edtor is: [JEII Z]

1
1
!
1
1
1
1 Messages
1
1
1
1
1

NWCCD Resources

Chapter 1 Practice Test

COURSE MANAGEMENT

# Control Panel

* Files »
* Course Tools

Hover over theCreate Questiorbutton and select the  [FEsr=m=s
guestion typeto begin creating a question

Announcements

Learning Modules

Assessments

Discussions

We have left off the steps to create the actual questions ang; ena
possible answers; however, thgocesss fairly intuitive. | e
Creating short quizzes from scriitc F NBY QG (22 [
Creating large quizzes/exams fraratch will test your 7
patience!

# Control Panel

Class Roster

MEEEREERE R R

 Files »
~ Course Tools

+ Evaluation »
 Grade Center »

* Users and Groups

Test Canvas: Chapter 1 Practice Test |©

The Test Canvas allows instructors to add and edit questions, add Question Sets or Rand

Create Question ¥ | Reuse Question ¥ | Upload Questions

> Calculated Formula
> Calculated Numeric
+ Eitherfor 1 Practice Test

s Essay 1 Practice Test

> File Response

> Fillin Multiple Blanks
> Fillin the Blank

+ Hot Spot

LTl ElEerETE Create Question drop-down list.
» Matching

> Multiple Answer
> Multiple Choice
> Opinion ScalelLi
> Ordering

> Quiz Bowl

> Short Answer

> TruelFalse

* Customization »
Once you have created your questions, Chék
* emogisn - ovtnstings

Assessments

Oiscussions

Email Chapter 1 Practice Test

" Messages < Chapter 1 Prachca Test

" Ciass Roster

" Wy Graces 1

" Toots L]

" evoren

* NHCCO Resources
Select A1 1one | Selectty Tipe |- Guestion Type - ¥
Deleie. | Poinss| Uposte

COURBE MANAGEMENT

m 1 [ Multiple Choice: Q1: The sky is ; & Poirts: 10

 Faes . . B bhe
* Course Tools. s
: - areen
Lt % yelow
:u—nm - olect Al None | Select by Type |- Question Typs - ¥
P - Dol | poies ] Updsia
* Hup
Quick Unenvol
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8. Select the quiz you just created and click Submit.

'@1 Create Test

Tatng a Test depiors tha Testio a content area Once 8 TeatNas been degioyed change e Fest Optons 1o make 1t avaitable for saudents to take ore Heln

o
AN Add Test

Croate & New Test Croste

AdaTest ~ Select Test Besow

9. Adjust anyTest Availability, Selfassessment Optionslest Feedbackand/or Test Presentatiorsettings and
clickSubmit

2. Test Availability

Make the Link Available &) ves ) No
Add a New Announcementfor this Test () ves & No
Multiple Attempts

@  Allow Unlimited Attempts

© Number of Attempts ||
D Force Completion
Test must be completed the first time it is launched

[] Set Timer
Set expected completion time. Selecting this option also records completion time for this Test

Hours Minutes s

[ Display after [o8i09rz010 | B [17:34Am =]
Enter dates as mmiddiyyyy. Time may be entered in any increment.

[ Display ntl 08092010 | | [11:35.40 I=]]
Enter dates as mmiddiyyyy. Time may be entered in any increment.

[ Password
Require a password to access this Test

Password

12
Assessments
2]
g Ellis] o ot / Success: Practice Test Deleted.
é /WMMWMWMMMMMMMMMMM
| # Stoney Test » %
}a Home Page ¥ % @ Assessments ¥
1 Announcements = /
1] L Madul Z / S— - . .
,I,,. SEMEELE % Build Content ¥ Add Interactive Tool ¥ || Assign Textbook ¥
1 Assessments £ %
Discussions Ed %
Email E % 1 Ethical Dilemma Essay |¥|
Messages ks / Attached Files
57 ﬁ/ ﬂDﬂ;sm;mentAmN Project - 2010.pdf (327.08 KB)
Class Roster E4 % | Assessment Activity Project - 2010.pdf
1 My Grades K3 % See instructions and scoring criteria on attached POF file.
Tools b / -
i / 1 e Chapter 1 Practice Test ¥/
Bb 9 Help ¥ / N2
rul Chapter 1 Practice Test
MNWCCD Resources ¥ / = apter 1 Pracice Tes
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P2 How do | create a discus

Forum?

Discussion boards are a crucial learner engagement tool in online cobxsasF2F courses can benefit from online
discussions that can occur outside the classroom. While the number of forums students are to participate in vary by
instructor, it is common for online classes to have weekly forum participation requirements. lymlicg courses start
aGdzRSyGa 2FF 6AGK + agStOo2YS (G2 GKS Oflaa AyGNRRdzOU A
they are, why they are taking the course, and what they expect to learn from the class. For generatelatede
jdzSatiAz2ya (GKNRdAzZZK2dzi GKS aSYSadGdSNE | aljdzsSaidAazy FyR
students to ask questions in the forum so that answers can be seen by all students (as opposed to answering the same
guestion 20 timesia email).

1. Ensure the Edit Mode 9n.

st 0= [0 2
| . %

2. Access thd®iscussiongontent area.

3. ClickCreate Forum

(il Northern Wyoming Community College District

[E4] My Institution System Admin

[EE57E oiscussion Board edt mode is: I /] ?

Cli=] @ @
# Stoney Test » Discussion Board
Home Page =

Announcements Forums are made up ofindividual discussion threads that can be organized around a particular subject. Create Forums to organize discussions. More Help
Leaming Modules
Assessments

Discussions

Messages
Class Roster
My Grades
Tools

" Bb9Help

1

1

1

1

1

I-

i Email No items found
=

1

1

1

I-

1 NWCCD Resources

COURSE MANAGEMENT
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4, Enter a forumNameand Description

Discus

Email

Tools

Home Page &
Announcements
Learning Modules
Assessments

sions.

Messages
Class Roster
Wy Grades

Bb 9 Help

NWCCD Resources

% # Control Panel

Forums are made up of individual discussion threads that can be organized around a parficular subject. Create Forums to organize discussions. More Help

% Indicates a required field

1. Forum Information

# Name [Student welcome and Introductions ]

Description

“[Mormalw] [3 ] [aral v| | B 1 Uae|x <| H=P=R
AL NE o v QO FAL [EHOOS
‘ThEARBE R

Visual Edtor &:

Please introduce yourself by touching on the following topics:

1. Who you are (a little about yourself)

2. What online or hybrid course you are developing (or considering)

3. What you expect (or hope) to learn in this class %

Please reply to at least two other participant posts 1o receive credit |

d| My nstitution

£ Forum Settings
[ Allew Anenymous Posts
Allow Author to Delete Own Posts
O All posts
(& Only posts with no replies
[ Alow Author to Edit Own Published Posts
[ Allow Post Tagging
Allow Users to Reply with Quote
Allow File Attachments

Courses tem Admin

Allow Members to Create New Threads

Subscribe @ De not allow subscriptions
© Allow members to subscribe to threads
© Allow members to subscribe to forum
Include body of postin the email
Include link to post

L1 Allow Members to Rate Posts
[] Force Moderation of Posts

Grade ® No Grading in Forum

© Grade Forum: Points possible:[ | Y

O Grade Theads

There is youdiscussion forum

L0010 Discussion Board

=

# Stoney Test i
Home Page
gl

Announcements

Leaming Modules
Assessments

T Discussions

" Email
Messages
Class Roster

A

T My Grades

Tools

Bb 9 Help

NWCCD Resources

I I T O O T

Z # Control Panel

ElDde N

| |

.

 Files i

=

‘Success: Forum Student Welcome and Introductions created.

Discussion Board

Forums are made up of individual discussion threads that can be organized around a particular subject. Create Forums to organize discussions. More Help.

=% Delete

edit Mode is: [IEDMZ 2 |

e

Search T

[ Forum Deseription TotalPosts | Unread Posts | Total Participants

I [ StudentWelcame and Introductions | Please infroduce yourself by tauching on the following topics: o 0
1. Who you are (a littie about yourselr)
2. What online or hybrid course you are developing (or considering)
2. What you expect for hope) to learn in this class
Please reply to at least twa other participant posts o receive credit

> Delete

Displaying 110 1 of 1 items

a

Show All| Edit Paging.

B
R N
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